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Registration Guide

Step 1- Login to Registration Site

Welcome to DanceComp Genieg, our Registration & Scheduling platform for all
Festival categories: Dance, Music, and Voice.

On this page you can create your account, or login if you already have one. When
creating your account the mandatory fields are annotated with a red star.

info@copafestival.com = . I -

CENTR OKANAGAN
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If you have an account with us, or a DanceComp Genie Studio Center account, please

login here.

Remember Me Eorgot your password?

Add new account 'l

In order to register an account with us, you need to create a Studio Center account at

studio.dancecompgenie.com first. This helps you store dancers and routines information

in one place and transfer to other competitions without reentering all data again.

DanceComp Genie is safe and will protect your data,

o "

Continue to next steps


https://copafestival.dancecompgenie.com/Dance-Competition/competitiondefault.aspx?action=login-studio
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Step 2 - Add New Registration

Now that you have logged in, you can begin registering by clicking:
+ Add New Registration

B2 info@copafestival.com
£ —
T
@ @ |.i;?-‘ Rules & Regulations
PEEFORMING ATS FESTIVAL

oo Ny . DI + Add New Reglstration
Accoss Emal Inif warldbeat.ca
Studio Namae Worldbae nce & Art 1 A P f T My A t 1}

Upcoming Event(s)

Step 3 - Select Event

On this page you can select the event you are registering for.

Add New Registration

Select an Event

Step 4 - Select New Registration

At this point you are most likely selection will be ‘Add New Registration’

Add New Registration

FelacyanGant Tast Event - COPAFestival Test Location{February 01, 2025 - May 15, 2025, TED, TBO, TBOD, BC)

Add registration
Add Mew Registration Transfer from Other Comp Import Routines from Excel

Continue to next steps
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Step 5 - Select Entry Type

Here you can choose your entry type, whether it be dance, music, or voice etc.
selecting the event you are registering for.

Add New Registration

Select an Event Test Event - COPAFestival Test Location(February 01, 2025 - May 15, 2025, TBD, TBD, TBD, BC)

Add New Reglstration Transfer from Other Comp Impart Routines from Excel

Complete your new registration below:

Audd registration

Entry Type

Step 6 - Input & Save Information

Now you can fill out all of the related fields for your registration, and click ‘Save
Registration’.

Complete your new registration below:

Selected Registrants

Mo registrants selected yet

Entry Type

-
Class Pl 1 a
Level Ple I <
Performance Length - &

= v

Standard time: 60 min 0 s&¢
Title 1
Title 2
Title 3
Composer
4

Save Registration

Continue to next steps
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Step 7 - Select Extra or Checkout

Now that you have completed your registration, you can select ‘Masterclasses
and Extras’, or ‘Continue to checkout’'.

Make Changes

Select sn Event Test Event - COPAFestival Test Location(February 01, 2025 - May 15, 2025, TBD, TED, TBD, BC) v

Add reqgistration
Add New Registration Transfer from Other Comp Import Routines from Excel

Saved Registrations

v Primary Piano (Primary - Level 1) {1}

Masterclasses and Extras

v  Attendees (1)

Continue to Checkout

Step 8 - Complete Extras * if necessary

If you have selected the ‘Masterclasses and Extras’ field, this is where you will
select your masterclasses, and answer some necessary questions in order to
complete your registration.

Saved Registrations

v Primary Piano (Primary - Level 1) (1)

Masterclasses and Extras

~ Attendees (1}

Hegistrant Ballet Maodern lazz Tap Masterclass  Can you provide  Would you like Are you brying
MNamie Masterclass Masterclass Masterclass Al ¥es any volunteers 1o make o to qualify for
All Yes All Yes Al Yes for the festival?  donation to our  provincials? (*)
Al No "} non-prafit All Yes
All Ho All No Al Mo All ¥es charitable
arganization? All Ho
All Mo {*)
All Yes
All No

Smith, Yes ®ho Yes ®HNHo Yes ®HNo Yes ®No Yes ®NNo Yes ®HNo Yes ®HNo
Sally (9)

Continue to Checkout

Continue to next steps
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Step 9 - Review Checkout

Under the Checkout you can check through your registration to make sure you
have not missed anything, and make payment.

o e T
provide o denation te qualifications
any our nan- Are you according to the
valunteers prafit trying to previneial
Ballat Modern Jazz Tap for the charitable gqualify for #yllabus? Visle
Name Masterclass Masterclass Masterclass Masterclass  festival?  organization? provineials? beprovindals.com  Amount
Sally Smith S30.00 S0.00 Vs Wi Wins 530,00
Sub Total Details
Narme Number of Rowtines/Person Entry Fee Ameunt
Primary Plano (Primary - Level 1) - Dancer Fee 1 52500/ person 525,00
pit 1 e F 530,00
Tertal 555.00

Please write your notes or special requests in the following textbox:

Continue

Step 10 - Waivers

Once you have clicked ‘Continue’ a screen will come up notifying you that one or
more Waivers need to be signed in order for you to complete your registration.
There are instructions here as to how to proceed.

Check Out

Verification results:

Validate Dancer's WalverStatus:

Continue to next steps
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Step 11 - Select Waivers

If you are the parent or participant registering, on this page you will be able to
complete the waiver(s) by clicking on ‘View'.

If you are the Instructor and need parents or participants to complete waivers,
then you can click on ‘Copy Waiver Page Link’.

Dancers in this Registration

Copy Walver Page Link

Registrant Name [Sort] Birth Date [Sort] Role Waiver Status Waiver URL

Step 12 - Complete Waiver

Once you have clicked ‘Continue’ a screen will come up notifying you that one or
more Waivers need to be signed in order for you to complete your registration.
There are instructions here as to how to proceed.

Role: Dancer
First Name: Sally
Last Name: Smith
Gender: Female

BirthDate: lan 05, 2015

Continue to next steps
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Step 13 - Finish Fields & Submit

Fill out fields at bottom of page, and click ‘Finish and Submit’.

Step 14 - Payment, Edits, & Music Upload

On this screen you now have the ability to ‘Make Changes’, ‘Make Payment’,
complete further Waivers, or ‘Upload Music’.

Upcoming Event(s)

v
COMPETITION: COPAFestival Test Location Fel: ¥
i Make Changes
Registration Status: Incomplete
Make Payment

MY ROUTINES: 1 EVENT INFO

co o v R e
Registration Summary Export Routines

Registration complete
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Thank you for registering for
COPAFestival 2025.

Additional Help

For additional registration guidance, the platform
has a Virtual Chat for assistance.

Or contact COPAF directly at:
info@copafestival.com

COPAFestival.com



